LETTER OF INVITATION FOR FOREIGN NATIONAL GUEST SPEAKERS: 
NOT EXCEEDING 5 DAYS

This Letter of Invitation template was last updated March 14, 2025 by Faculty Relations.  For assistance, contact fr@exchange.ubc.ca

· Foreign national guest speakers are individuals who have been invited to deliver a speech, paper, presentation, etc., during a seminar, workshop, or other related teaching or research activity for a maximum of five days. Those appointed to provide training services or are guest instructors of any particular sport are not included in this exemption.
Prior to inviting foreign national guest speakers to speak for more than five days, please contact FR.
· Guest speakers can be speakers at academic events at UBC, or they can be commercial speakers who have sold tickets or registrations to people who will attend their speaking engagement.
· No work permit is required; however, a Temporary Resident Visa (TRV) or Electronic travel authorization (eTA) may be required. Plan accordingly.
· If more than one speaking engagement is planned, travel time between locations does not count toward the five-day limit. Up to five days of speaking engagements may be scheduled under this appointment, and they may occur on non-consecutive days and in different locations. All engagements and related travel must be specified in the appointment.
Date

Name
Address

Dear Name:

I am pleased to extend the following invitation to you:

Title: Guest Speaker 
Speaking Dates: [List all dates – must not exceed 5 days]
Work Permit Exemption: IRPR 186(j)
NOC Code: 41200

You are invited by the [Department/School] of [insert name] in the Faculty of [insert name] as a Guest Speaker at the University of British Columbia [Vancouver/Okanagan] Campus.

[bookmark: Text15]As a Guest Speaker, you will [set out duties, such as participating in lecture series, etc.] on [insert speaking dates – maximum 5 days], not exceeding five (5) days. These activities will take place at [list all geographical locations].

[While at UBC, your source of financial support will be through [identify source of financial support (e.g., home institution)] and will be in the form of [insert type of financial support (e.g., your personal savings, a salary, a partial salary, etc.)]. 

[If applicable: UBC will provide reimbursement for [travel expenses up to a maximum of [insert amount], per diem to a maximum of [insert amount], lump sum of $500 CAD, etc.]

This invitation to have you attend as a Guest Speaker does not constitute an offer of employment.

As a foreign national, it is your responsibility to ensure that you meet Canada's entry requirements and you are legally entitled to work at UBC in accordance with the Government of Canada’s requirements under the guest speaker work permit exemption[footnoteRef:1].   [1:  https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/foreign-workers/short-term-exemption.html ] 


[bookmark: _GoBack]You must present this letter to immigration officials when entering Canada along with a valid passport and a Temporary Resident Visa (“TRV”) or Electronic Travel Authorization (“eTA”), if applicable[footnoteRef:2]. Please refer to the Immigration, Refugees and Citizenship Canada (IRCC) website for additional information regarding requirements for entry into Canada[footnoteRef:3].   [2:  https://ircc.canada.ca/english/visit/visas.asp]  [3:  https://www.cic.gc.ca/english/visit/visas.asp ] 

If you have immigration-related questions, please contact Housing, Immigration & Relocation Services (UBCV)[footnoteRef:4] or the Faculty Relations and Immigration Consultant (UBCO)[footnoteRef:5]. [4:  contact Immigration.help@ubc.ca ]  [5:  contact the Faculty Relations and Immigration Consultant ] 


Sincerely,


(Name)
Head of Academic Unit
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