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	UNIVERSITY OF BRITISH COLUMBIA - FACULTY RELATIONS

	
	Vancouver Campus

Phone: (604) 827-1010

email: faculty.relations@ ubc.ca
	Okanagan Campus

Phone: (250) 807-9819

email: trisha.kasawski@ubc.ca

	
	https://hr.ubc.ca/contact/contact-faculty-relations 


RETIREMENT COUNSELLING REIMBURSEMENT CLAIM FORM

Faculty Association members only

	EMPLOYEE INFORMATION

	Name:
	     

	Department(s):
	     

	Email address:
	     

	Employee ID:
	     
	Phone #:
	     


The University will reimburse Faculty Association members for retirement counselling fees up to a maximum of $750 limit.  Claims must be submitted within 12 months of the counselling session. The financial consultant must hold one of the following designations or degrees:
	· Actuary

· Certified Financial Planner (CFP)

· Chartered Professional Accountant (CPA)
	· Lawyer

· Registered Financial Planner (RFP)


	INFORMATION ABOUT YOUR RETIREMENT COUNSELING

	Session dates(s):
	     

	Consultant’s name: 
	     

	Company name: 
	     

	Company address:
	     

	Telephone #:
	     

	Professional Designation of Consultant:
	     

	Reimbursement Amount Claimed – proof of payment must be attached
	     


I understand and agree that any entitlement for reimbursement under Article 1.02 of the Letter of Understanding #3 Re: Retirement Options, is on the condition that the counselling received was for retirement purposes and is therefore a non-taxable benefit.
Member Signature
Date:

Procedures: Email completed form and proof of payment to: faculty.relations@ubc.ca
November 25, 2025

