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THE UNIVERSITY OF BRITISH COLUMBIA




	UNIVERSITY OF BRITISH COLUMBIA - FACULTY RELATIONS

	
	Vancouver Campus

Phone: (604) 827-1010

email: faculty.relations@ubc.ca
	Okanagan Campus

Phone: (250) 807-9819

email: trisha.kasawski@ubc.ca


POSTDOCTORAL FELLOWS:  MATERNITY/PARENTAL/ADOPTION LEAVE APPLICATION
(to be completed by the postdoctoral fellow)

	EMPLOYEE INFORMATION

	Name:
	     

	Department(s):
	     
	Employee ID:
	     

	Email address:
	     
	Phone #:
	     

	Supervisor’s Name:
	     

	Are you an employee in receipt of Regular Earnings (i.e. funded from a supervisor’s grant)
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Are you in receipt of a Fellowship Award (i.e. self-funded, but paid via UBC Payroll)
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Are any of your earnings or fellowship amounts funded by Tri-Agency (ie. NSERC, SSHRC, or CIHR)?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Are you in receipt of a Fellowship Award that is not paid via UBC Payroll (i.e. you are receiving it directly from the granting agency).
If yes, what is the monthly amount:      
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 



	LEAVE REQUEST

	Eligibility Rules and Detailed Information: https://hr.ubc.ca/benefits/benefit-plan-details/vacation-leaves/maternity-parental-adoptive-leave

	Type of leave applied for:

	 FORMCHECKBOX 
 Maternity (up to 17 weeks leave)

	 FORMCHECKBOX 
 Maternity/Parental leave combination (up to 17 weeks maternity plus 35 weeks standard parental leave or 61 weeks extended parental leave)

	 FORMCHECKBOX 
 Parental leave only (up to 20 weeks leave)

	 FORMCHECKBOX 
 Adoptive leave (up to 20 weeks leave)

	Leave Start Date Must be a Sunday
	     
	End of Leave Date Must be a Saturday
	     


	FUNDING FROM OTHER SOURCES

	Will you be receiving Employment Income (EI) benefits? 

If your EI application is approved, you must provide UBC Payroll a copy of your claim statement from your myService Canada account
Note: If you are in receipt of Regular Earnings, you must apply for Employment Insurance (EI) benefits and provide UBC Payroll with a copy of your ‘My Latest Claim’ or an EI Rejection Letter from Service Canada.
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Will your grant pay for maternity/parental benefits?

If yes, attach to this application confirmation of what your grant will pay (include how much you will be paid and for how long).
Note: If funding source is Tri-Agency, select Yes
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Does the award cover employer pay benefit expenses?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 


	Funding from other sources: You must inform Payroll if you receive funding from any other source (EI benefits; granting agency).  Please note that if you are eligible for maternity/parental benefits from your grant, you cannot receive benefits from both the grant and UBC.  The only exception is if your grant pays less than UBC – for these situations UBC will top-up the paid leave from your grant so that it is equal to the UBC paid leave.
Tri-Agency Funding: Maternity/parental leave supplement that covers up to 12 months of leave following a child's birth or adoption to postdoctoral fellows; for details, please visit https://www.nserc-crsng.gc.ca/interagency-interorganismes/TAFA-AFTO/guide-guide_eng.asp#34.  Processing takes approximately 25 days and an application can be submitted prior to the leave start date. 


	SIGNATURE

	Employee’s Signature:
	
	Date:
	     

	Department Administrator’s Signature:
	
	Date:
	     


INSTRUCTIONS
Once completed, please forward this form to your Department Administrator in advance of your leave.  Be sure to attach confirmation of what maternity/parental benefits your grant will pay you (if applicable). 
Department:  Please review and sign form, then initiate a leave request in Workday and upload this application form.
The Postdoctoral Fellow needs to create a ticket in the Integrated System Centre (ISC) Ticket for Payroll and upload the completed application form and the claim statement provided by Service (if applicable).
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